
PetroCard’s Online Account Access 
for Fleetcards and Mobile Fueling

Online Account Access provides secure access to your fueling information 24 hours a day, 7 
days a week.  With detailed reporting and account maintenance features, our system gives you 
the tools to track fuel purchases and manage your account.

You can review, print, or download your fueling information to your company software.  Here’s 
a quick walk through of the online account features.

Card Maintenance
Reports 
Account Maintenance
Invoice Inquiry

sign
meUp

Click here to fill out the Account Access 
Request Form on our website.

http://www.petrocard.com/aboutaccountaccess.asp


Card Maintenance

Making changes to your card deck is simple!  The Card Maintenance feature allows you to:

 Order a New Driver or Vehicle Cards   Invalidate Driver or Vehicle Cards
 Edit Driver or Vehicle Cards     List Driver or Vehicle Records
 Replace Driver or Vehicle Cards    View Driver or Vehicles

Your card list can be filtered to search by a specific card type or by viewing the entire card list. 

A quick overview of your selected card

Search for cards using fields or card list

Update card data, products, & restrictions



Reports 

With instant access to On Demand and Scheduled reports, you can download and import 
your  fueling information directly from PetroCard to your accounting software.

On Demand Reports gives you instant access to these reports: 
  
  Transaction Detail    List Driver or Vehicle Records 
  Fuel Summary Report   Exception Report
  Billing Sort Report    Tax Report

Scheduled Reports allows you to have reports automatically emailed or faxed to you based 
on your time and product restrictions: 
  
  Exception Report    Daily Transaction Report
  Invoiced Transaction Report  Driver and Vehicle Record Monthly Audit Report

TAX SUMMARY REPORT
Dates: 05/29/2011 Thru 06/30/2011

PAGE : 1
6/15/2011

ACCOUNT NO: 00-0061684
PCS-Sales
Aaron Reding
PO Box 38
Kent, WA 98035-0038

Card Tax Type:All Vehicle Tax Type: All Fuel Type: All

Kent WA 730 S Central 05/31/11 11:22 AM 146833 MID 14.03 $4.1190 $2.57 $5.26 ($0.59) $0.00 $57.79
DRIVER TOTALS: 14.03 $57.79

DRIVER #: 008678138 Morrill, Robert

Kent WA 730 S Central 05/31/11 1:49 PM 8 UNL 24.29 $3.9890 $4.45 $9.11 ($1.03) $0.00 $96.89
DRIVER TOTALS: 24.29 $96.89

DRIVER #: 008423170 McShane, Ryan 2

Kent WA 730 S Central 05/31/11 10:06 AM 122694 37.58 SUP 16.63 $4.2490 $3.04 $6.24 ($0.70) $0.00 $70.66
DRIVER TOTALS: 16.63 $70.66

DRIVER #: 008423166 Martin, Craig

Portland OR 4860 SE 82nd Ave 05/31/11 2:28 PM 0000000 UNL 13.38 $3.8990 $2.45 $4.01 ($0.16) $0.00 $52.17
DRIVER TOTALS: 13.38 $52.17

DRIVER #: 008078369 Jackson, Bill

Seattle WA Detroit Ave SW 05/31/11 7:18 AM 0000000 MID 12.72 $4.0890 $2.33 $4.77 ($0.54) $0.00 $52.01 3864
Seattle WA Detroit Ave SW 05/31/11 7:11 AM 0000000 MID 0.69 $4.0890 $0.13 $0.26 ($0.03) $0.00 $2.80 3864
Seattle WA Detroit Ave SW 05/31/11 7:09 AM 0000000 MID 0.69 $4.0890 $0.13 $0.26 ($0.03) $0.00 $2.83 3864

DRIVER TOTALS: 14.10 $57.64

DRIVER #: 003757181 Reding, Aaron
FUELING LOCATION DATE TIME ODOM. MPG PROD QTY PRICE

EX
STAT

FED
TAX

STATE
TAX

LOCAL
TAX

SALES
TAX AMOUNT CARD ID Misc Kbd

UNLEADED 10% ETHANOL 24.29 $3.9892 $84.37 $4.45 $9.11 ($1.03) $0.00 $96.90
SUPER UNLEADED 10% ETHANOL 16.63 $4.2487 $62.08 $3.04 $6.24 ($0.70) $0.00 $70.66
MID GRADE UNL 10% ETHANOL 28.13 $4.1039 $100.92 $5.15 $10.55 ($1.19) $0.00 $115.43

STATE: WA
UNLEADED 10% ETHANOL 13.38 $3.8990 $45.87 $2.45 $4.01 ($0.16) $0.00 $52.17

STATE: OR

* * TOTAL GALLONS: 82.43 * * TOTAL PURCHASES: $335.15

Product Total  Quantity Average Price Sale Amount Federal Tax State Tax Local Tax Sales Tax Total

Downloads directly to ExcelEasy to read PDF



Account Maintenance and Invoice Inquiry 

Making sure your account is up-to-date couldn’t be easier with the Account Maintenance 
feature.  Update your address and billing information or even sign up for the paperless 
invoice all online!

Access the previous 14 months of invoices under Invoice Inquiry.  Save money by paying 
your bill online by reducing postage costs and making sure you don’t have late charges!


