PetroCard’s Online Account Access
for Fleetcards and Mobile Fueling
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MORE THAN JUST FUEL.

Online Account Access provides secure access to your fueling information 24 hours a day, 7
days a week. With detailed reporting and account maintenance features, our system gives you
the tools to track fuel purchases and manage your account.
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MORE THAN JUST FUELJ

Card Maintenance
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Invoice Inquiry

Account Maintenance

You can review, print, or download your fueling information to your company software. Here’s
a quick walk through of the online account features.
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Click here to fill out the Account Access

Request Form on our website.


http://www.petrocard.com/aboutaccountaccess.asp

Card Maintenance

Making changes to your card deck is simple! The Card Maintenance feature allows you to:

« Order a New Driver or Vehicle Cards
 Edit Driver or Vehicle Cards
* Replace Driver or Vehicle Cards

Hide Search
Card Type All Card Types » Card Status:  Active
Card Network All - Card Number
Cards Per Page: 20 ~ Description
Sort By Card Number ~

- |nvalidate Driver or Vehicle Cards
* List Driver or Vehicle Records
» View Driver or Vehicles

Your card list can be filtered to search by a specific card type or by viewing the entire card list.

Exempt Cost Type Card Network Status Odom
Status Center Code

Ryan McShane DN M Vehicle G DN A Y N
Morrill, Robert N Single 1 PPB A N N
Hester, Jim N Single 1 CFMN A Y Y

Search for cards using fields or card list

Network: C

Restriction period: NONE

Hide Search
Card Number: 0001 products: ¥ |Unleaded ¥ Midgrade ¥ Premium [ Diesel IT Off Diesel ¥ 0il ¥ Scales/Wash
Description: Ryan McShane DN
Tax Doc Qty restriction per transaction: 50 Odom: Y
Card Type: Vehicle Qty restriction per period Misc Key: N

Close

Card Data
Card Number TC634426660401088750 Card Status
Description Card Type
Tax Exempt ! Network D
Tax Doc Tax Type T =
™ Misc Key Required lodometer Required
Products
[ All Gasoline [ Unleaded [FMidgrade [F1All Diesel [ Diesel
[ Premium [EIOff Diesel
Other oil @scL
Restrictions
Quantity Restrictions
Per Transaction
Per Period MNone -

Hourly Transaction Limits

@ Allow All Hours @ Customize Times

Additional Fields

Cost Center
Field1 Field2
Field3 Fieldd

A quick overview of your selected card

Save | Cancel

Update card data, products, & restrictions




@ Reports

With instant access to On Demand and Scheduled reports, you can download and import
your fueling information directly from PetroCard to your accounting software.

On Demand Reports gives you instant access to these reports:

 Transaction Detail « List Driver or Vehicle Records
* Fuel Summary Report * Exception Report
* Billing Sort Report « Tax Report

Scheduled Reports allows you to have reports automatically emailed or faxed to you based
on your time and product restrictions:

* Exception Report * Daily Transaction Report
* Invoiced Transaction Report  * Driver and Vehicle Record Monthly Audit Report

Easy to read PDF Downloads directly to Excel
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Account Maintenance and Invoice Inquiry

Making sure your account is up-to-date couldn’t be easier with the Account Maintenance

feature. Update your address and billing information or even sign up for the paperless
invoice all online!

Address Information

* required fields

Attention 70" Jennie Hanson Fhone” 253-667-3236
Address PO Box 38

City Kent s Fax 253.864-7936
State WA -

98035-0038

Access the previous 14 months of invoices under Invoice Inquiry. Save money by paying
your bill online by reducing postage costs and making sure you don't have late charges!
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